CALS Syllabus Policy
Approved by the CALS Curriculum Committee on February 16, 2024
(Links updated 1.23.2025)

College of Agricultural and Life Sciences requirements for a course syllabus closely mirror the
University of Florida Policy on Course Syllabi (http://www.syllabus.ufl.edu/syllabus-policy/).
However, there are some elements that are suggested by UF but required by CALS and the
CALS Curriculum Committee has reviewed and approved sample syllabus statements for several
required elements.

This document is intended to complement the UF Policy, clarify additional CALS requirements
and provide suggested language that may be used. The language provided covers the minimum
UF and CALS requirements.

All CALS course syllabi must contain:

1. Course prefix and number, course title, number of credits, meeting days and times,
prerequisites.

2. Instructor’s name and contact information including office location, telephone number,
email address and office hours; include similar TA contact information if applicable.

3. Course description. This should match the description in the catalog and be no more
than 500 characters.

4. Course learning objectives. Course objectives should indicate what the student will be
able to do when they have completed the course. See the guidance documents at:
https://cals.ufl.edu/content/PDF/Faculty Staff/cals-course-objectives.pdf and
https://cals.ufl.edu/content/PDF/Faculty Staff/how-to-write-course-objectives.pdf.

5. A weekly course schedule of topics and assignments.
6. Critical dates. Include dates for exams, due dates for assignments, etc.

7. Alist of all required and recommended textbooks. Graduate courses should include a
reading list of current literature along with classic references or texts where applicable.

8. Methods by which students will be evaluated and their grade determined. A grading scale
may be done by total points or percentage of total points, but should clearly show the
required performance for each letter grade. Plus (+) and minus (-) grades may be used but
are not required. There is no standard grading scale (e.g., level of performance for an A
grade) in CALS or at UF.
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Standard Syllabus Statements
Listed below are standard syllabus statements that meet CALS and UF requirements for
undergraduate and graduate courses. All of these topics must be included in the syllabus.
These cover the minimum requirements.

Grades and Grade Points
For information on current UF policies for assigning grade points, see
https://catalog.ufl.edu/UGRD/academic-regulations/grades-grading-policies/.

Attendance and Make-Up Work

Requirements for class attendance and make-up exams, assignments and other work are
consistent with university policies that can be found at:
https://catalog.ufl.edu/UGRD/academic-regulations/attendance-policies/.

Accommodations for Students with Disabilities such as:

Students with disabilities who experience learning barriers and would
like to request academic accommodations should connect with the
Disability Resource Center. See the “Get Started With the DRC”
webpage on the Disability Resource Center site. It is important for
students to share their accommodation letter with their instructor and
discuss their access needs, as early as possible in the semester.

In-Class Recording suggested wording:

Students are allowed to record video or audio of class lectures. However, the purposes for
which these recordings may be used are strictly controlled. The only allowable purposes
are (1) for personal education use, (2) in connection with a complaint to the university, or
(3) as evidence in, or in preparation for, a criminal or civil proceeding. All other purposes
are prohibited. Specifically, students may not publish recorded lectures without the
written consent of the instructor.

A “class lecture” is an educational presentation intended to inform or teach enrolled
students about a particular subject, including any instructor-led discussions that form part
of the presentation, and deliver by an instructor hired or appointed by the University, or
by a guest instructor, as part of a University of Florida course. A class lecture does not
include lab sessions, student presentations, clinical presentation such as patient history,
academic exercises involving solely student participation, assessments (quizzes, tests,
exams), field trips, private 3 Revised: September 2024 conversations between students in
the class or between a student and the faculty or guest lecturer during a class session.

Publication without permission of the instructor is prohibited. To “publish” means to
share, transmit, circulate, distribute, or provide access to a recording, regardless, of
format or medium, to another person (or persons), including but not limited to another
student within the same class section. Additionally, a recording, or transcript of a
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recording, is considered published if it is posted on or uploaded to, in whole or in part,
any media platform, including but not limited to social media, book, magazine,
newspaper, leaflet, or third-party note/tutoring services. A student who publishes a
recording without written consent may be subject to a civil cause of action instituted by a
person injured by the publication and/or discipline under UF Regulation 4.040 Student
Honor Code and Student Conduct Code.

For online course with recorded materials a statement informing students of privacy

related issues such as:
Our class sessions may be audio visually recorded for students in the class to refer
back and for enrolled students who are unable to attend live. Students who
participate with their camera engaged or utilize a profile image are agreeing to
have their video or image recorded. If you are unwilling to consent to have your
profile or video image recorded, be sure to keep your camera off and do not use a
profile image. Likewise, students who un-mute during class and participate orally
are agreeing to have their voices recorded. If you are not willing to consent to
have your voice recorded during class, you will need to keep your mute button
activated and communicate exclusively using the "chat" feature, which allows
students to type questions and comments live. The chat will not be recorded or
shared. As in all courses, unauthorized recording and unauthorized sharing of
recorded materials is prohibited.

Online Course Evaluation Process

Student assessment of instruction is an important part of efforts to improve teaching and
learning. Students are expected to provide professional and respectful feedback on the
quality of instruction in this course by completing course evaluations online.

Students can complete evaluations in three ways:
1. The email they receive from GatorEvals,
2. Their Canvas course menu under GatorEvals, or
3. The central portal at https://my-ufl.bluera.com

Guidance on how to provide constructive feedback is available at
https://gatorevals.aa.ufl.edu/students/. Students will be notified when the evaluation
period opens. Summaries of course evaluation results are available to students at
https://gatorevals.aa.ufl.edu/public-results/.

Academic Honesty

UF students are bound by The Honor Pledge which states “We, the members of the
University of Florida community, pledge to hold ourselves and our peers to the highest
standards of honor and integrity by abiding by the Honor Code. On all work submitted for
credit by students at the University of Florida, the following pledge is either required or
implied: “On my honor, I have neither given nor received unauthorized aid in doing this
assignment.” The Conduct Code specifies a number of behaviors that are in violation of
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this code and the possible sanctions. See the UF Conduct Code website for more
information. If you have any questions or concerns, please consult with the instructor or
TAs in this class.

It is assumed that you will complete all work independently in each course unless the
instructor provides explicit permission for you to collaborate on course tasks (e.g.
assignments, papers, quizzes, exams). It is your individual responsibility to know and
comply with all university policies and procedures regarding academic integrity and the
Student Honor Code. Violations of the Honor Code at the University of Florida will not
be tolerated. Violations will be reported to the Dean of Students Office for consideration
of disciplinary action. For more information regarding the Student Honor Code, please
see: (New Link: https://policy.ufl.edu/regulation/4-040/)

Software Use:

All faculty, staff and students of the university are required and expected to obey the laws
and legal agreements governing software use. Failure to do so can lead to monetary
damages and/or criminal penalties for the individual violator. Because such violations are
also against university policies and rules, disciplinary action will be taken as appropriate.

Campus Helping Resources

Students experiencing crises or personal problems that interfere with their general
wellbeing are encouraged to utilize the university’s counseling resources. The Counseling
& Wellness Center provides confidential counseling services at no cost for currently
enrolled students. Resources are available on campus for students having personal
problems or lacking clear career or academic goals, which interfere with their academic
performance.

Whole Gator App and website connects UF students with resources dedicated to
supporting overall health and well-being. In addition to many of the resources below it
also has strategies to practice self-care. https://one.uf.edu/whole-gator/topics

Health and Wellness
e U Matter, We Care: If you or someone you know is in distress, please contact
umatter@ufl.edu, 352-392-1575, or visit U Matter, We Care website to refer or
report a concern and a team member will reach out to the student in distress.

e Counseling and Wellness Center: Visit the Counseling and Wellness Center
website or call 352-392-1575 for information on crisis services as well as non-
crisis services.

e Student Health Care Center: Call 352-392-1161 for 24/7 information to help you
find the care you need, or visit the Student Health Care Center website.

e University Police Department: Visit UF Police Department website or call 352-
392-1111 (or 9-1-1 for emergencies).
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UF Health Shands Emergency Room / Trauma Center: For immediate medical
care call 352-733-0111 or go to the emergency room at 1515 SW Archer Road,
Gainesville, FL 32608; Visit the UF Health Emergency Room and Trauma Center
website.

GatorWell Health Promotion Services: For prevention services focused on optimal
wellbeing, including Wellness Coaching for Academic Success, visit the
GatorWell website or call 352-273- 4450.

Hitchcock Field and Fork Pantry. Food and toiletries for those experiencing food
insecurity.

Student Success Initiative, http://studentsuccess.ufl.edu.

Academic Resources

E-learning technical support: Contact the UF Computing Help Desk at 352-392-
4357 or via e-mail at helpdesk(@ufl.edu.

Career Connections Center: Reitz Union Suite 1300, 352-392- 1601. Career
assistance and counseling services.

Library Support: Various ways to receive assistance with respect to using the
libraries or finding resources. Call 866-281-6309 or email
ask(@ufl.libanswers.com for more information.

Teaching Center: 1317 Turlington Hall, 352-392-2010 or to make an appointment
352-392-6420. General study skills and tutoring.

Writing Studio: Daytime (9:30am-3:30pm): 2215 Turlington Hall, 352-846-1138 |
Evening (5:00pm-7:00pm): 1545 W University Avenue (Library West, Rm. 339).
Help brainstorming, formatting, and writing papers.

Academic Complaints: Office of the Ombuds; Visit the Complaint Portal webpage
for more information.

Enrollment Management Complaints (Registrar, Financial Aid, Admissions):
View the Student Complaint Procedure webpage for more information.

Dean of Students Office. 202 Peabody Hall, 392-1261. Among other services, the
DSO assists students who are experiencing situations that compromise their
ability to attend classes. This includes family emergencies and medical issues.
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Student Complaints:

Residential Course: https://www.ombuds.ufl.edu/complaint-portal/
Online Course: https://pfs.tnt.aa.ufl.edu/state-authorization-status/#student-complaint

Additional information

Instructors may choose to clarify in their syllabus their teaching philosophy, expectations for

classroom behavior, utilization of e-learning, and other information that will help students
succeed in the course.
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